Maintaining Your ECF Email Information

Go to ecf.txed.uscourts.gov and click on the Eastern District of TEXAS - Document Filing System link.

Log into the system using your ECF filing login name and password and NOT your Pacer login. You will see the following
screen. Click on the Utilities menu option as shown.

613 https://ecf.tred.uscourts.gov/cgi-bin/login.pl

File Edit View Favorites Tools Help
&2 snagit B 1

Go g[E - ilSear(h - | More »

F @ g% CMYECF LIVE - U.S. District Courtiteed-login

=~ N
ZEC — — . ies -
o F Civil Criminal Reports Utilities Search

U.S. Distriel

Eastern Disi

Official Court Electroni
Welcome to the

Operatiol

This facility is for Official Court Business onlyv. Activity fo and from this site is logged. Document filings on this system are.
appropriate law enforcement officials.

Now click on the Maintain Your Account link as shown. If this option is not listed it probably means you have logged in
with your Pacer login name and password. You must log in with your ECF login name and password.
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Change Client Code

Change Your PACER Login
Review Billing History

Now click on the Email Information button as shown.



EE I https:/fect teed.uscourts.gov/cgi-bin/atty_util.pl

File Edit View Favorites Tools Help
(22 snagit BH 12

> e >, -
Go Sk - JSear(h Maore 2>
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Maintain User Account
Last name jvimberley First name smith Filer status
Middle name Generation Filer status
comment
Gender - ATY Type -
Title
Bar number Type ctt
Prisoner id J/| Add Headers to PDF Documents
Office
Unit
Address 1
Address 2
Address 3
City State Zip
Country County -
Phone Fax
End date
Mare user information...

Review the email addresses listed for your account and change or delete as needed.
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Email Information for smith wimberley

[Registered e-mail addresses Configuration options
\Primary e-mail addrvess: Select an e-mail address to configure.

smithw@txed uscourts gov

Secondary e-mail addresses:

janedoe@bestlaw net

johndoe@bestlaw.net
add new e-mail address

Return to Person Information Screen ] | Clear |

See next page if you need help changing or deleting an email address.



To change or delete an email address, click on the desired email address. The following screen will appear.
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Email Information for smith wimberley

Registered e-mail addresses Configuration options
|Primary e-mail address: Johndoe@bestiaw net B

smithw @txed uscourts gov
Should this e-mail address receive notices? © Yes . No

Secondary e-mail addresses:
janede net

How should notices be sent to this ¢-mail address? © Per Filing | Summary Report

In what format should notices be sent to this e-madl address? © HTML  Text

Retum to Person Information Screen | | Clear Should this ¢-mail address receive general announcement notices from this cowt?  Yes @ No

Should this e-mal address receive notice for all cases in which this individual is a participant? © Yes  No
Show all cases for this e-mad address (Coy e 156 o More)
Case-specific options

Add additional cases for noticing

These cases will send notice per filing. (default method)

These cases will send notice as a summary report. (alternats method)

Edit the email address in the field as circled above. To delete it, simply remove the entire email address. To edit or
delete another address, simply click on the address to the left. Once you have all of your email addresses as you would
like them, click the Return to Person Information Screen button. Here is a portion of the next screen to appear.

City State Zip
Country County
Phone Fax
Initials DOE End date

Email information. . J I Maore user information._.

Clear

Be sure you now click the Submit button to save your changes. The following screen appears.
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Case specific fields were not altered.
; aiit to continue with update of person.

Clear |

Click the Submit button once again to save all of the changes to your account. The following screen will appear to
confirm your changes.
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Updating person record...
Update Person Prid- 3338294

The update was successful .. prid 3338294 - smith wimberley
Participant records were not altered.

E-mail configuration:
Primary e-mail address: smithw(@txed.uscourts.gov
This e-mail address will receive notices.
Notice will be sent to this address on a perfiling basis.
Notice sent to this address will be formatted as HIML.
This e-mail address will receive general announcement notices from this court.
This e-mail address will receive notices for all cases in which smith wimbetley is a participant.
Secondary e-mail address: janedoe(@bestlaw.net
This e-mail address will receive nofices.
Notice will be sent to this address on a perfilinz basis.
Notice sent to this address will be formatted as HTML.
This e-mail address will not receive general announcement notices from this court.
This e-mail address will receive notices for all cases in which smith wimberley is a participant.

No user update requested

You are done.



